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Exhibitor Prospectus 
MEACEP 4th Quarter Holiday Meeting 
 
The Maine Chapter of the American College of Emergency Physicians invites you to join us as an exhibitor at the 4th 
Quarter Holiday Meeting. 

  

Contact: Sarah Nelson, Executive Director – snelson@mainephysicians.org 
 

Association Name: Maine Chapter American College of Emergency Physicians 
 

Tax ID: TIN: 23-7147403 
 

Title of the Event: 4th Quarter Holiday Meeting 
 

Event Location: Portland Regency Hotel – Portland, Maine 
 

Event Date: December 11, 2025 
 
Terms, Conditions, Purpose: 
The meeting is intended for companies related to the work and profession of emergency medicine. The Maine Chapter, 
of the American College of Emergency Physicians, hereinafter may be referred to as the Maine Chapter or MEACEP, 
is hereby requested and authorized to reserve exhibit space for our use during the designated meeting or conference. 
It is understood that all space will be assigned on a first-come, first-served basis unless otherwise noted, and that 
MEACEP reserves the right to decline any application or disallow any exhibit that is not in keeping with the character of 
the meeting and to make reasonable shifts in location for the benefit of the exhibitor or deadlines and details. Exhibitors 
are bound by the exhibitor specifications and conditions on the Exhibitor Agreement. 
 
Why Should Your Organization Attend? 

 Network with Emergency Physician professionals and advanced practice professionals throughout Maine. 
 Showcase your organization as a recognized exhibitor/sponsor. 
 Exclusive exhibit times. See the agenda for details. 
 A chance to hear current clinical presentations. 

 
Exhibitor Benefits: 

 Prime Booth Location: Secure a high-traffic spot to maximize your visibility. 
 Marketing Support: Benefit from our extensive promotional campaigns. 
 Complimentary Passes: Free passes for up to two on-site representatives to attend all sessions, meals and 

breaks. 
Don’t miss the opportunity to elevate your brand and connect with the industry’s best. 
 
MEACEP will Provide: 

 Booth space includes a draped table and 2 chairs. 
 The exhibit fee includes two on-site representatives at a bronze level of $1250. Any additional representatives 

will be required to pay $100.00 per additional person. 
 One set of attendee mailing labels, mailed after the event. 
 Listing in conference exhibitor/sponsor program. 
 Acknowledgement in the post-conference materials. 
 Admission to the meals and conference. 
 Electricity (if requested in the exhibitor prospectus). 
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Exhibitors, Please Provide: 
 Completed Exhibitor Prospectus 

Please ensure this document is filled out in full. 
 

 Online Registration 
Complete the online registration form to confirm your participation. 
 

 Company Logo 
Submit a high-resolution digital logo for use on the website, signage, printed materials, and emails. Logos 
must be received by December 1, 2025. 
 

 Payment 
Full payment is due by November 13, 2025. 
 

 Raffle or Drawing Notification 
If you plan to host a raffle or drawing at your exhibit table, please notify snelson@mainephysicians.org in 
advance of the event. 
 

We hope you will be able to join us! 
 
 
GOLD SPONSOR – $3,500 

 Full-page advertisement in participant materials (8.5” x 11”; color or black & white; may be double-sided) 
 Verbal acknowledgment by the MEACEP President during opening remarks 
 Logo featured on printed signage in the exhibit hall as a Gold Sponsor 
 Priority table selection with premium placement in the exhibit hall 

SILVER SPONSOR – $2,500 

 Half-page advertisement in participant materials 
 Verbal acknowledgment by the MEACEP President during opening remarks 
 Logo featured on printed signage in the exhibit hall as a Silver Sponsor 
 Second-tier priority table selection in the exhibit hall 

BRONZE SPONSOR – $1,250 

 Organization name listed in participant materials 
 Group verbal acknowledgment by the MEACEP President during opening remarks 
 Logo featured on printed signage in the exhibit hall as a Bronze Sponsor 
 Includes exhibit space and complimentary registration for two on-site representatives 

(Additional representatives: $100 per person. Please contact snelson@mainephysicians.org.) 

Ad Specifications: 
Full-page ads should be 8.5” x 11” and may be submitted in color or black & white. Double-sided ads are accepted. 

 
Logo Submission: 
Please send a high-resolution digital logo to snelson@mainephysicians.org by December 1, 2025. 
 
Interested in Sponsorship? 
We welcome the opportunity to tailor a sponsorship package that offers year-round visibility and engagement with 
MEACEP leadership. Contact us to explore options that align with your organization’s goals. 
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Exhibit Space Information: 

Exhibitor Name: 
 
 

Company Name: 
 
 

Mailing Address 
 
 

Website: 
 
 

 
Section 1: On-Site Representatives 

Representative #1 

 Name:  

 Email:  

 Cell Phone:  
Representative #2 

 Name: 
 

 Email: 
 

 Cell Phone: 
 

 
Section 2: Logistics Contact (if different from above) 

 Name: 
 

 Email:  

 Cell Phone: 
 

  

Company/Product/Service Description 
Please provide a brief description (100 words or fewer): 
      

 
Section 3: Cancelation Policy 
Exhibitors may cancel or withdraw from the meeting under the following conditions: 

1. A written notice of intent to cancel must be submitted immediately. 
2. If written notice is received 30 days or more prior to the event, MEACEP will retain 50% of the total exhibit 

fee. 
3. No refunds will be issued for cancellations received less than 30 days before the event. 
4. Exhibitors who fail to occupy their reserved space by the opening of the exhibit area will forfeit the space, 

and MEACEP reserves the right to reassign it as needed. 
 

 
Section 4: Exhibitor Rules and Regulations: 
The Maine Chapter of the American College of Emergency Physicians (MEACEP) welcomes exhibitors as a vital 
part of our conference, helping emergency physicians stay informed about innovative products and services that 
support their practice. To maintain the integrity and professionalism of the event, all exhibits, booth displays, and 
promotional materials must be factual, dignified, tasteful, and provide meaningful information about products or 
services. 
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Promotional Standards 
All product-specific promotional materials submitted to MEACEP must meet the same standards. Exhibiting at the 
MEACEP Emergency Medicine Leadership Summit may not be referenced in any advertising or promotional 
content. Participation does not imply endorsement by MEACEP or any of its affiliates, councils, or agencies. 
 

Exhibit Approval 
MEACEP reserves the sole right to accept or reject any application to exhibit. MEACEP has full and final authority 
to interpret and enforce these guidelines, rules, and regulations, as well as any future updates. 
 

Eligibility to Exhibit & Sponsor 
MEACEP will determine the eligibility of all exhibitors and sponsors. Acceptance does not imply endorsement of 
any product or service. Ineligible applications will be returned with a full refund of exhibit and/or sponsorship fees. 
 

Intent 
This agreement ensures that all activities remain independent, objective, balanced, and scientifically rigorous. 
MEACEP and the exhibiting company agree to comply with the ACCME Standards for Commercial Support and 
ACEP policies for continuing medical education. 
 

Who May Exhibit 
Exhibiting is limited to companies relevant to the emergency medicine profession. MEACEP reserves the right to 
deny applications once exhibitor capacity is reached, in accordance with its Principles of Governing Corporate 
Support. 
 

Assignment of Exhibit Space 
Reserved exhibit tables are guaranteed only for Gold and Silver Sponsors. All other exhibit space will be 
assigned on a first-come, first-served basis. Location preferences are considered but not guaranteed. 
 

Exhibit Hours 
Exhibitors are expected to maintain their displays for the duration of the conference. If early departure is 
necessary, please notify MEACEP in advance. 
 

Payment Schedule 
All fees must be paid in U.S. dollars via check or credit card. Full payment must accompany the application and 
contract. Incomplete applications without payment will not be processed. If your organization requires payment 
after the event date, please contact Sarah Nelson at snelson@mainephysicians.org to coordinate 
arrangements. 
 

Shipping Instructions 
The Client is fully responsible for all arrangements of shipping materials, merchandise, exhibits, or any other 
items (collectively, “Shipped Items”) to and from the hotel. The HOTEL must be notified in advance of shipping 
arrangements to ensure proper acceptance of those items upon arrival at the hotel. Client shall promptly repair 
any damage to the Property resulting from any such delivery. Client also shall release and indemnify and hold the 
HOTEL harmless for any damages on account of injuries to or death of persons or damage to property of every 
kind arising out of the handling of any shipped Items, except to the extent that such damages result from the 
gross negligence or willful misconduct of the HOTEL. 
 

Shipping and Receiving Fees 
For packages: $6.00 each. Boxes: Up to 25 lbs. $7 Each 25 - 50 lbs. $15 Each 50+ lbs. $20 Each Pallet (10 Box 
Min) $75/pallet Oversized Pallet $100/pallet Crates: Up to 100 lbs. $50/day 100 - 300 lbs. $100/day 300 - 500 lbs. 
$150/day 500+ lbs. $200/day Storage First 48 hours complimentary After that: Pallets: (10 Box Min) $40/day 
Boxes up to 25 lbs. $10/day Boxes 25 - 50 lbs. $20/day Boxes - 50+ lbs. $30/day 
 

Service Fees for Shipping and Handling 
20 Milk Street, Portland, Maine 04101. Charges incurred shall be applied to the RECEIVER of material, thus, 
applied to an individual account/folio, or charged to an individual credit card. These charges cover the cost of 
labor, processing, receiving, tracking, storing, and delivering. Note that additional storage fees will apply for 
packages received more than three days prior to the start of an event. The price for receiving will be based 
on pounds. Weight will be taken from the FedEx, UPS, or DHL boxes. These packages do not need to be 
weighed at the hotel. On rare occasions when packages are received from another source and do not include 
weight information, the packages will be weighed at the hotel, or the weight will be estimated. 
 

 NOTE: Any questions on shipping, receiving, handling, and or fees, please contact the Portland Regency 
Hotel directly.  
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Booth Set-Up 
MEACEP will email exhibitors prior to the event with booth set-up details, including date and time. Please note 
that MEACEP receives this information from the Hilton Garden Inn only a few days before the event. 
 

Protection of the Venue 
Exhibitors may not affix signs or displays to any part of the venue outside of their designated exhibit space. This 
includes taping, posting, thumbtacking, nailing, or any other method of attachment. 
 

Use of Space 
Sharing, subletting, or assigning exhibit space is strictly prohibited. MEACEP reserves the right to prohibit any 
exhibit or portion thereof that is deemed inappropriate or inconsistent with the character or purpose of the 
meeting. Exhibitors must confirm helium balloon usage with the venue and will be responsible for any related 
charges. 
 

Official Contact 
The contact listed on the application will serve as the official representative for all negotiations. The designated 
on-site contact will be responsible for all exhibit materials, equipment, and personal items. 
 

Exhibit Representatives 
Each exhibit includes registration for two representatives, with access to all meal functions. Additional 
representatives will incur a fee. 
 

Hospitality Functions 
Private functions must be coordinated with MEACEP. No exhibitor-hosted entertainment, meetings, or activities 
targeting attendees may occur during exhibit hours or scheduled conference events without prior written 
approval. 
 

Exhibit Standards 
Exhibits must fit within the contracted table space and must not obstruct or interfere with neighboring exhibits. All 
demonstrations must remain within the assigned area. MEACEP staff may request modifications to exhibits that 
do not comply. Attaching materials to venue surfaces or table drapery is prohibited. Exhibitors must comply with 
all FDA regulations, including restrictions on promoting investigational or unapproved products. 
 

Security 
Exhibitors are responsible for the security of their own exhibit space and belongings. 
 

Music and Amplification 
Due to U.S. copyright laws, no copyrighted music—live or recorded—may be played in the exhibit area unless the 
exhibitor has obtained the appropriate ASCAP or BMI license. 
 

Service Contractor 
MEACEP will provide one table and two chairs per exhibitor. All other services, including shipping and handling, 
must be arranged directly with the venue or an external contractor at the exhibitor’s expense. 
 

Liability, Insurance, and Waiver of Subrogation 
MEACEP, its staff, volunteers, contractors, and the venue are not responsible for loss, damage, or injury to 
exhibits or personnel. Exhibitors must secure adequate insurance and waive subrogation rights. All service 
charges incurred are the sole responsibility of the exhibitor. 
 

Termination of Meetings 
MEACEP is not liable for damages or expenses if the meeting is delayed, interrupted, or canceled due to 
circumstances beyond its control. In such cases, MEACEP may credit the exhibitor’s payment toward a future 
event. Unclaimed exhibit space may be reassigned without refund. 
 

Amendments 
These rules may be amended at MEACEP’s discretion and will be enforced accordingly. Any situation not 
explicitly covered is subject to MEACEP’s interpretation. 
 

Matters Not Covered 
MEACEP reserves the right to make final decisions on all matters related to the meeting. By submitting an 
application, exhibitors agree to abide by all MEACEP rulings. 
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Section 5: Registration and Payment 

To register as an exhibitor, please complete the following steps: 
1. Submit the completed Exhibitor Prospectus
2. Complete the Online Registration – Learn More and Register
3. Email your organization’s high-resolution logo to: snelson@mainephysicians.org

Payment Terms: 
Full payment is due by November 13, 2025, unless otherwise approved by the MEACEP Executive Director. 
International payments must be made in U.S. currency. 

Exhibitor Registration – Industry Sponsor Tiers 
 Gold Sponsor: $3,500
 Silver Sponsor: $2,500
 Bronze Sponsor: $1,250
 Additional representative fee per person: $100.
 Electricity:  Yes   No 

Total Fee: $_______________ 

Section 6: Sponsorship Opportunity 
Interested in sponsoring a meal or refreshment break in addition to your exhibitor booth? 
Please contact snelson@mainephysicians.org to explore available sponsorship options. 

Section 7: Signature 
By signing below, I confirm that I have read and agree to all terms outlined in this contract. I certify that I am 
authorized to execute this agreement and legally bind the company named below to its obligations. 

Company: 

Print Full Name: 

Title: 

Signature: 

Date: 

I have emailed a high-resolution logo to snelson@mainephysicians.org (Logo will be used on signage, 
materials, and emails.) 

Contact 
Sarah Nelson, Executive Director 
Maine Chapter – American College of Emergency Physicians 
30 Association Drive | PO Box 190 | Manchester, ME 04351 
긒긓 207.431.6735 | 긼긽긾긿김 snelson@mainephysicians.org 
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